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Community Infrastructure Levy Regulations 2010 (amended)

Draft Charging Schedules for Broadland, Norwich and South Norfolk

Regulation 16 Publication, 6 February 2012 – 5 March 2012

Representations Form and Guidance Notes 

Community Infrastructure Levy Regulations 2010 (amended)

Draft Charging Schedule Publication (Regulation 16)
6 February 2012 – 5pm 5 March 2012

Guidance notes
These guidance notes are intended to guide people through the process of submitting comments at the Draft Charging Schedule stage (Regulation 16: Publication stage). The notes provide an overview of this stage and provide a brief guide to the information to include with comments and the ways in which they can be submitted. Also provided is information on how to contact the GNDP, and other sources, for more information.  Detailed information about making a representation is in a separate document ‘Statement of Representations’. The Representations Form can be found at the end of these guidance notes.
The Community Infrastructure Levy
The Community Infrastructure Levy (CIL) is part of the new system that sets out how local authorities in England and Wales can secure funding from new developments in their area.  The money will be used to fund infrastructure to support development that the council, local community and neighbourhoods want – for example, new or safer road schemes, public transport and walking and cycling schemes, park improvements or a community hall. 

The system is very simple. It applies to most new buildings and charges are fixed based on the size, type and location of the new development. 
The three councils of Broadland, Norwich and South Norfolk have chosen to work together as the Greater Norwich Development Partnership (GNDP) and adopt a co-ordinated approach to the implementation of CIL.  In order to comply with regulations, three separate Draft Charging Schedules have been published for comment.  

The Draft Charging Schedules

The three Draft Charging Schedules are almost identical and they share the same evidence base.  There are two key differences:

· Geographical charging zones: Norwich is entirely in Zone A and Broadland and South Norfolk include areas in both Zone A and Zone B.

· The Norwich City Council Draft Charging Schedule has an additional rate for blocks of flats 6 storeys or more.

There has already been a preliminary consultation phase and this took place from 3 October 2011 to 14 November 2011.   Publication of the Draft Charging Schedules marks a move forward to the final draft phase. At this stage Broadland District Council, Norwich City Council and South Norfolk Council believe that the Draft Charging Schedules are ready to be submitted and therefore the Greater Norwich Development Partnership is publishing them in order to gather comments on whether they are legally compliant. The comments are used by the independent examiner in their consideration of each charging schedule. The comments made at this stage are collated, summarised and submitted with the Draft Charging Schedules. The Councils can make changes before submitting the schedules but are not obliged to.
	The Broadland District Council Draft Charging Schedule looks like this:
	The Norwich City Council Draft Charging Schedule looks like this:
	The South Norfolk Council Draft Charging Schedule looks like this:
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	Evidence 

As part of this consultation a number of documents providing supporting evidence have been published:

	Reference
	Title

	EV 1
	Viability Advice on CIL/ Tariff for Broadland, Norwich and South Norfolk

	EV 2
	CIL Charging Zones Study Main Report (GVA, August 2011)

	EV 3
	Green Infrastructure and Recreational Open Space Topic Paper

	EV 4
	CIL Viability Advice: The Impact of Garages on the Sale of New Build 

	EV 5
	Supplementary viability evidence relating to flats in Norwich City

	EV 6
	Supplementary evidence on Residential Viability

	EV 7 
	Supplementary evidence on the viability of large scale convenience goods based retail development

	EV 8.1
	Preliminary Draft Charging Schedules for Broadland, Norwich and South Norfolk

	EV 8.2
	Community Infrastructure Levy: Background and Context v1

	EV 8.3
	Regulation 15 Preliminary Draft Charging Schedule - Report of Consultation

	EV 8.4
	Regulation 15 Preliminary Draft Charging Schedule – Consultation responses

	EV 8.5
	Regulation 15 Preliminary Draft Charging Schedule - Audit of responses and Officer Comments


	Background documentation

There is also earlier background information supporting this consultation: 

	BG 1
	Joint Core Strategy for Broadland, Norwich and South Norfolk: Adopted March 2011

	BG 2
	Local Investment Plan and Programme (LIPP) v4.1 December 2011

	BG 3
	Housing Market Assessment Update (Greater Norwich Housing Partnership, Sept 2011)

	BG 4
	CIL advice note for applicants

	BG 5
	CIL Developer Focus Group Meetings

	BG 6
	CIL Developer Forum 10 May 2011

	BG 7 
	Planning Officers Society CIL and Infrastructure Planning Advice Note October 2011

	BG 8
	Preliminary Draft Charging Schedule - Notice of Consultation

	BG 9
	CIL Front Runners - PINS Frontloading Visit

	BG 10
	Update letters to consultees pre-publication


All these documents are available on the GNDP website, at www.gndp.org.uk.  They can also be viewed at each of the district council offices.  

The ‘Publication’ documents will also be available at libraries, at the Broads Authority offices and at the Norfolk County Council offices at County Hall.  

The Department of Communities and Local Government has produced a helpful guide to the Community Infrastructure Levy that can be found on their website: 

http://www.communities.gov.uk/publications/planningandbuilding/cilsummary
Making a representation
It doesn’t matter where you live, where your business is based or where your Parish Council or Community Group is located, you can comment on any or all of the Draft Charging Schedules. You can:

· Use one form to comment on the Draft Charging Schedule for one district.

· Use one form to give the same comment on two or all three Draft Charging Schedules

· Use more than one form to give different comments for each district’s Draft Charging Schedule that you are commenting on

To comply with the Regulations a Statement of Representations has been produced and this document contains the detail about how you should make your representation. Please read this document before you submit your form. 

If you would like to make comments please consider carefully what it is that you will be commenting on. The Greater Norwich Development Partnership website, www.gndp.org.uk, provides a list of representations received on the Preliminary Draft Charging Schedules and the Councils’ responses to these comments. The Draft Charging Schedules have been written taking into account these comments and it is not necessary for them to be repeated.
Any comments you make will be public and published on the GNDP website.  

At the Examination in Public stage, the independent examiner will consider:

· whether the charging schedules are informed by / consistent with appropriate economic viability and infrastructure evidence?

· whether the rates strike an appropriate balance between the desirability of funding infrastructure from CIL and the potential effects on the economic viability of development across the District?

· whether the Charging Authorities have complied with the procedural requirements set out in the 2008 Act and 2010 Regulations (as amended)?
It should be noted it is acceptable to use different approaches and methodologies in developing a charging schedule, including testing of viability. The decision on where the levy is set to ensure an appropriate balance has been met is a matter for the charging authorities, namely Broadland District Council, Norwich City Council and South Norfolk Council, as long as it is shown to be within the margins set by viability.

If you think you would like to make further comments please note the following:
Do you think changes should be made?

If you think the Draft Charging Schedules could be changed to address your comments please say precisely how you think the Schedules should be changed.  You should support your comment with evidence showing why the schedule(s) should be changed. 
Comments should succinctly cover all the information, evidence and supporting information necessary to support or justify the comment and the suggested change. You should assume that there will not be an opportunity to add further information, although the examiner may request additional information from you, based on the matters and issues he/she identifies for examination.

Further Communications

Please indicate on the comment form whether you wish to:

a. request to be heard by the independent examiner;

b. request to be notified at a specified address of any of the following –

i. that the Draft Charging Schedule has been submitted to the examiner in accordance with Section 212 of Planning Act 2008,

ii. the publication of the recommendations of the Examiner and the reasons for those recommendations, and

iii. the approval of the Charging Schedule by the Charging Authority.

The Examiner will determine the most appropriate procedure to adopt to hear those who wish to attend for the oral part of the examination.

Supporting Documents

You can support your comment with documents, for example where they contain evidence that supports a change you are suggesting. Please do not submit documents that are publicly available or that are subject to copyright as copies are needed for the examination process.  However, these documents will need to be clearly referenced.
If you are submitting comments please list any documents that you are sending to support your comment.

How to Submit Comments

By email:
cil@gndp.org.uk
Comments can be submitted by email and will be accepted if sent before the closing date and time, 5pm 5 March 2012. Please use the Word version of the Representations Form which is available on the Partnership’s website. Please do not submit your form as a scanned document. You will receive email confirmation that your form has been received and after allowing us time to process your form it will appear on the website www.gndp.org.uk.
Hard Copy:
by post, fax or delivered in person

If you are sending your form by post please allow sufficient time for delivery. Forms received after the closing date will not be accepted. 

Forms may be delivered in person to a member of the Council’s reception staff at your local district council office:
· Broadland District Council, Thorpe Lodge, 1 Yarmouth Road, Norwich NR7 0DU

· Norwich City Council, City Hall, St Peter’s Street, Norwich, NR2 1NH

· South Norfolk Council, South Norfolk House, Swan Lane, Long Stratton, NR15 2XE
Further information
Further information on the preparation, publication and examination of documents is provided in the Planning Act 2008, the Community Infrastructure Levy Regulations 2010 (as amended) and in the DCLG Community Infrastructure Levy Guidance available on the Planning Advisory Service website.
	The preparation of the Community Infrastructure Levy is a public process and your full representation will be made public for this purpose.
	For office use only:

	
	Date received:

	
	Rep no:


	
	Community Infrastructure Levy

Draft Charging Schedules for Broadland, Norwich and South Norfolk

Representations Form

	
	

	Please return to:
	

	By email: 
cil@gndp.org.uk
By post:
Greater Norwich Development Partnership



PO Box 3466



Norwich



NR7 0DU

All comments must be received by  5pm on Monday 5 March 2012

Please read the Statement of Representations Procedure and Guidance Notes before you complete this form.

	1. Personal details:
	
	2. Agents details (if applicable)

	*If an agent is appointed, please complete only the Title and Name boxes in column 1 below, but complete the full contact details of the agent in column 2.  
	
	

	Title
	
	
	

	
	
	
	

	First name
	
	
	

	
	
	
	

	Last name
	
	
	

	
	
	
	

	Job title
	
	
	

	
	
	
	

	Organisation
	
	
	

	
	
	
	

	Address
	
	
	

	
	
	
	

	Postcode
	
	
	

	
	
	
	

	Telephone no.
	
	
	

	
	
	
	

	Email address
	
	
	

	
	
	
	


Q1.
Do you consider the Council(s) has followed a correct approach in developing the Draft Charging Schedule as required by the Community Infrastructure Levy Regulations 2010 (as amended)?

Yes
(
No
(

I would like my representation to be considered for (please tick all that apply): 


Broadland District Council’s Draft Charging Schedule……….
(

Norwich City Council’s Draft Charging Schedule……………..
(

South Norfolk Council’s Draft Charging Schedule…………….
(

If no:

a. 
Did you raise this issue at the Preliminary Draft Charging Schedule 
Consultation Stage? 


Yes
(
No
(

b.
Please give details of what change(s) you consider are necessary, 
having regard to the legal requirements for a charging schedule and, if 
not raised previously, why not.  You will need to say why you think this 
change will make the Draft Charging Schedule legally compliant.  It will 
be very helpful if you could also put forward your suggested revised 
wording of any text.  Please note your comment should briefly cover all 
the information, evidence and supporting information necessary to 
support or justify the representation and the suggested change as, after 
this stage, further submissions will only be possible at the request of the 
examiner, based on the matters and issues he/she identifies for 
examination.  Please be as precise as possible.  Only information that 
relates to the representation will be accepted. 

	Please add your comments here



Q2. 
Please state in the table below which part of the Draft Charging Schedule(s) you have further comment on.

I would like my representation to be considered for (please tick): 


Broadland District Council’s Draft Charging Schedule……….
(

Norwich City Council’s Draft Charging Schedule……………..
(

South Norfolk Council’s Draft Charging Schedule…………….
(
	Paragraph e.g. 1.1 
	Comment 

	Please enter the paragraph number here
	Please enter your comment here

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	



Supporting documents


You can support your comment with documents.  Please refer to the guidance notes if you wish to submit documents.  Please list any documents that you are sending to support your comment.

	Please add your comments here



Notification requests

In line with the Statement of Representations procedure, please indicate if you wish to be: 

· heard by the Examiner

· notified that the Draft Charging Schedule has been submitted to the Examiner in accordance with Section 212 of the Planning Act 2008

· notified of the publication of the recommendations of the Examiner and the reasons for those recommendations

· notified of the approval of the Charging Schedule by the Charging Authority(s)

Signature:

	Signature:

	Date:


NB: A signature is not required on forms returned electronically

Please email to cil@gndp.org.uk or post to Greater Norwich Development Partnership, PO Box 3466, Norwich, NR7 0DU
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